
 

 

 
 

 

OPRS/IRB UPDATE - OCTOBER 2020 
 
 

This update contains tips and tricks and changes to IRB procedures and practices.  

 

Avoid/Reduce Amendments 

 

There are a number of instances where an amendment is not required to be submitted to the IRB. 

Submitting an amendment in these instances slows down the research process.  

 

 Exempt studies do not require amendments unless: 1. A funding source is added, 2. Procedure 

changes increase the risk level of the study to participants, or 3. Procedures change to include 

field/community-based in-person data collection. Amendments that are not related to one of these 

three topics will be returned. Please use the send message function in iStar to communicate 

changes (exclusive of the three identified here) to the study.  

 An amendment is not needed to edit study personnel (except for a changes in PI, nonaffiliates, 

and outside collaborators). Please make changes to personnel before submitting an 

amendment. Amendments including study personnel will be returned.  

 

Reduce Time for Assignment to an Analyst 

 

There are limited circumstances under which a new study protocol or an amendment will be pulled 

out of the queue. These circumstances are all captured by the term “urgent review.” We have new 

and expanded guidance regarding urgent review.   
 

Reduce Time for Review 

 

To reduce the length of time required for a new study protocol, follow the following tips:  

 

 Submit to the correct IRB (Social Behavioral or Biomedical). 

 Write the protocol in language intended for people outside of your field (laypeople) and 

provide sufficient information for a risk determination to be made. 

 Submit all materials required for a determination risk (e.g., instruments). 

 Read important updates emailed from iStar (istar-donotreply@usc.edu). 

 Use the same naming conventions throughout the application. 

 Use track changes when making changes to any document (e.g., consent, survey instrument). 

 Respond to contingencies within 3 business days. Doing so ensures the application will be 

pulled from the queue and reviewed within 2 business days. 

  

https://bit.ly/3jlFLcP
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Reduce Time to get Support 

 

To receive timely responses 

 

 Send messages to your IRBA directly through the “Send Message to IRB” function in iStar. 

 Provide your UP or HS number when reaching out to the main IRB mailbox (irb@usc.edu).  

 

General Reminder to be Prepared 

 

 Visit our website frequently for important information. 

 Check the current IRB wait timetable on our homepage to keep up to date on how long it is 

taking for an IRB Analyst to be assigned to review your application. 

 

 

 Check the new Weekly IRB Tip of the Week on our homepage.  

 
 

What We are Doing to Improve Efficiency  
 

 We are dedicating up to 2 hours per week on “simple” amendments. We will pull simple 

amendments from the queue for quick approval.  

o Examples of simple amendments include, but are not limited to:  

 Sample size/target accrual, funding source, patient diaries and patient materials 

ID card, emergency card, additional sites/locations, minor changes to survey 

instruments, adding questions to the interview protocol, investigator brochure, 

study personnel changes (PI, nonaffiliates, and outside collaborators, as all others 

do not require an amendment—see above).  

o Amendments containing between 1 and 2 simple amendments in a single application). 

Changes reflected in multiple sections of the application/documents will not be 

considered minor.  

 We are dedicating up to 2 hours per week on ceded review applications.   

 In the coming months we will be hiring new/additional staff and reorganizing the IRB. More 

details will follow as our plans unfold. 

o We will be building a “ceded review team” in upcoming months. 
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